
ACFION REQUESTED 
ESTABLISH DISPOSITION STANDARD; F PRESENT ACCUMULATIONS; 

ONTINUE TO ACCUMULATE. 

1 ' .  
The bivinion of' Adnlnintrntion provide6 ntntP eupprt  t o  thfl Depnrtmcnt in the areas a t  
general accmntinP:, nudits nnd f i s c a l  procedurcn, personnel and t r n i n i n n .  contracts 
procurenent and sdministration , equipment control,  purchnsinn, inventory and varchouue 
control,  Qeneral files, records manaftement, Department budRct, and air  t rnvc l  service. 

I 
---I __Ic*_u - ~ . __.-- 

11. This file contains the following documents (include fork numben a d  titlet, If  any', and file iWdngsh@nt): 
_A-  

. : 

. Documents re la t ing  t o  t h e  construction of roads and brideea iinanced by Aiithoritj* f inds .  
Authority projects  are funded threw,h bend issues. .. 

. .  * .  * See attached list for document's included i n  the  ser ies .  1 

i The f i l e  is arranged numerically by' project number. 
.- 
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ATTACH SAMPLES OF THE FILE 
. .  
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13. Is this the Record Copy of the series? 

, .  :; ( X ) . ' . L  
. . .  

14. Is there a duplication of this series In another office or agency? 

IS. Is the infoimatioii cnntaincd in this series ever sumrnrrired or published? Atlach COW of smmmy or publication. 
i 

1 
_ .  I 

16. Docs the series contain clacqified information rtqtiirtnk security handling? f 1 1 . 3  
- 

.~ 

. . -. 1 . ~ 1  ' I .~ 17. Does the series itritiate, amend or terminate agency policies and procedures? 
I ,  

18. Could the function be performed i f  !he files were lost or destroyed? . ~ . '  [ X I  t 

19. Is the series (or m j o r  portion of it) regularly microfilmed? If yes, why? 

20. Docs the record series provide dala as input to an EDP file? 
~. ,. ~. . - 

[XI. ' c 
22, Has the Federal Government Isrued InJ?uolionr flnvsmlnr( ntenfionldlreoiltfan of thesa fllar? ~ : "  I I ~  L :  
23. Will thera be 8 need for these records 10, 15 yean from now? If yes, what? , . , . [ X I  ' ,  1 

. .... 
21. h s  !he reco:d swiss cmtain documentation prodl;ced as EOP printout? 

- -' - 
.., .. 

. .  
L4. REQUIREMENTS. The following requires the files l o  be kept . . 30 . ..... . yean. 

a. [ 1 STATE b. [ STATUTE OF c. [ ) AUDIT d. [ 1 FEDERAL 6 [ J ADMINISTRATIVE f. [ ] HISTORICAL 
LAW LIMITATION PERIOD LAW OECiSlON VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

Ccargia Code Annotated Section 3-703- action upon seded contracts shRll,Ve broiicht vftk 

-- -..A 
20 JWTTS n*tt-r the  rirht of action shn l l  have accrued. ,c 

<-- . 
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;; I 
~- . 1  

. .  
ZT. AGENCY RECOMMENDATIONS: This agency recommends that the file series k cut off at the end of each 

-f ) CALENDAR YEAR -[ ] FISCAL YEAR ' [X I  Other Final State papents to  
. .  . contractors 

-.l_~_._i .:. . . .. 
. 3 . .  )I 

! 

. .  , 
1 

., 
. .  

: , , .  ~' . .  , . * ~  1 . . .  .~ 

. Place f i l e  in inactive project f i le;  Cut off inactive project 

to Records. Center; hold 20 yeare; then destroy. 
. f i l e . a t  the end of the calendar year; transfer project f i l e  . .  . .  

. . .  
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OFFICE OF SEO'WARY OF STATE 

DEPARTMENT O? ARCHIVeS L IllSTORV 
STATE Application for - -* 

GEORGIA RECORDS DlS'POSlTlON STANDARD RECORDS NANAOEMCWC DIVYlON 

i 

-_____ ~ - - - - -  - - - --- ..- - - -  1 - iZEZi6KoX: - i e  G~erata 1ni1ructt0~1 la cornpl-tl nmms ILANAGEMENT DNYION VIE I. ntmcd Ap~IIr41Ia  NO ' Dale ~ o n r p ~ r ~ d '  

mnd lorwnrd 0 Dcpait~ncnt d Archives a.d HlStorU. ALI 

nrcotdr Manayrn:c nt o:fiwr 

3. AOENCY. Dlrlslon. Subdhltlan L Adrnlnlsterlng olllcc Addrew 

- -I A _ -  

Department of Transportat ion 
Division of Administration 
Off ice  of General Support Services- General F i l e s  
Atlanta, Georgia 

7- ACTION REQUESTED 

-- 
- .. .-- - _-_ - ---I7 7 =7*- 

ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; a NO FURTHER ACCUMULATION ANTICIPATED. --- a i* * T I I ^ m s L ; \ 7 = ' -  

8. Eartiest & Latest Dates of Series 

G e o r E i a  Highway Authority Pro jec t  F i l e  _______  1920 - To Date 
I _--_I __I-I__&-, -- 

T W h a t  is the function of the office in which this record series is created 

The Division of Administration provides staff support  t o  t h e  Department i n  t h e  a r e a s  of 
general  accounting, a u d i t s  and f i s c a l  procedures, personnel and t r a i n i n g ,  c o n t r a c t s  
procurement and adminis t ra t ion ,  equipment con t ro l ,  purchasing, inventory and warehouse 
con t ro l ,  genera l  f i l es ,  records  manageqent, Department budget, and a i r  t r a v e l  se rv ice .  

. - I  

i r  * L .  

- - ____.___ _ _ ^ _  __-__. 1c I -___----_--I_- 

1. This file contains the following documents (include form numbers and titles, if any: and file arrangement): 

Docuvents r e l a t i n g  t o  t h e  cons t ruc t ion  of roads aria br idges  flnnncerl by Aiithnrf%-r f l i v A ? .  

Puthnr i ty  p r o j e c t s  a r e  funded through bond i s sues .  

See at tached l i s t  f o r  documents included i n  t h e  series. 

The f i l e  i s  arranged numerically by p r o j e c t  number. 
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ATTACH SAMPLES OF THE FILE 

I 
I 
I : 

1 I 

i 

1 

b 

i 
I I 

i 
! 

i 
k 
I 

i 

T 

I 
~ 

i 
! 



- .- ~ ..- ._c.-_..___ .--_- --L---.- ~~-- ..J 

13. Is this the Record Copy of the series? rx1 ! 11 
. I  j 

-. ~~ __-__._- _.I__------~ .- _.__~~.__~ -._-1--_ . ~ ~ _ _ - - ~  ~-.- . YES NO j 

14. Is there a duplication of this series iwanother office or agency? *: [XI . 1 1 ;  

QUEST~ONNA~RE ~ l a r c  nn *'x" in lhc prowr column. If answer Is "YES." p h r  explata 
* *  

i 4. . 

. 
15. Is the information contained.% this 'series ever summarized or'publkhed? Attach copy of smmery or publication. ] ' 1. X] ~ 

16. Does the series contain classified information requiring security handling? 

17. Does the series initiale, amend or terminate agency policies and procedures? 

18. Could the function be performed i f  the files were lost or destroyed? 

- .  - 

19. Is the series (or major portion of it) regularly microfilmed? I f  yes, why? [ 1 [ X I >  

26. Does the record series provide data as input to an EDP file? 

21. Does the record series contain documentation . .~ ~~~ - produced ~ ~ ~~ ~~~ as EDP printout? - .  . _. 

I 1  [ X J  

[XI r I .  

22. Has the Federal Government issued instructions governing retentionldisposition of these files? I 1 'La 
[ 3 . . I .  - ~. .- ~ ~ . ,~ [XI .. . 23. Wi l l  there be a need' foi these records 10, 15 years from now? If yes, what? -. .- - - .. . -  i -^ - .i .. 

. .  ' . . .  . ~ . __-_ . ~ ~ -.----_-_-- 
- 

.,., ~~. ' >  
. ,  -. ~i 

.- . , .. . .. .~ . L  . ,  . ~ I 

r - , ,  . ~. 24. REQUIREMENTS. The following requires the files to be'kept, . . . ,.. .20 .. y q n :  . .  . 
. .  

1~ 

a. [ ] STATE b. [ STATUTE OF c. [ 3 AUDIT d. [ ] FEDERAL e. [ ] ADMINISTRATIVE f. [ 3 HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

Georgia Code Annotated Section 3-703- ac t ion  upon sealed con t r ac t s  shall he  brought within 
20 years  af ter  t h e  r i p h t  of ac t ion  shall  have accrued. 

- --_ __ - _-_-------_)_I _-_I__ __-- 
25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-[ 3 CALENDAR YEAR -[ ] FISCAL YEAR -[Y] Other ? in - l   PA^+ n- .n-c .  ' $  t o  then 

Place f i l e  in inact ive pro jec t  f i l e ;  cu t  off inact ive project  
f i l e  at the  end of the  calendar year; t ransfer  project  f i l e  
t o  Records Center; hold 20 years;  then destroy. 
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